ROLE DESCRIPTION TEMPLATE
Diocese of Blackburn
Name:
Role description signed off by:
Archdeacon of 
Date:


To be reviewed next on 
1 Details of post

Role title (as on licence):

Name of benefice:


Archdeaconry:

Deanery:

Initial point of contact on terms of service: Mrs Ali Ng



2 Role Purpose

General
To inspire, encourage and support the parish to grow in line with the Diocesan Vision Statement: “Growing in faith and prayer, transforming communities in the power of the Holy Spirit”

To have regard to the calling and responsibilities of the clergy (as described in the Canons, the Ordinal and the Guidelines of Professional Conduct for the Clergy) and other relevant legislation.
Specific 
1. To be a person committed to personal and corporate prayer, able to help develop the prayer life within the parishes, preaching and teaching the Gospel of Christ.

2. To work collegially with other priests and lay people to encourage, nurture and support the ministry of all the baptised and sustain the wider mission and ministry of the church.
3. To value the styles of worship and musical traditions and feel comfortable leading them.

4. To relate to people in the local communities, and provide pastoral care and support.

5. Through understanding the opportunities and difficulties of ministry to attract those on the fringe and draw them into the life of the church and initiate fresh ways of drawing in the uncommitted.

6. To encourage and develop links with other Christian communities within the parish.

7. To help develop ministry amongst all social and age demographics within the parish.
8. To engage in the life of the Diocese and especially to attend Deanery Chapter and Deanery Synod.
3 Key contacts

Generic

Parish ministry team 

Churchwardens

PCC 

Deanery chapter
Deanery Synod

Local head teachers /schools
Ecumenical partners

Nursing homes

Specific- e.g.
PCC Committees

Sports clubs

Children and Youth clubs

Sure Start

Building Bridges

Any House / Home Groups

Mothers’ Union

Uniformed Organisations

Parish employees

Armed Forces

Speculative

Mayor’s secretary

Chair of Parish Council

Other secular organisations within the Parish
Trusts

Supportive:

Area Dean

Archdeacon

Suffragan Bishops

Director of Ministry

Warden of Spiritual Directors

IDCS

HR Manager
Child Protection and Vulnerable Adults Advisors

Parish Mission Support Department & officers
Central Services Department & officers

Discipleship & Ministry Department & officers

Board of Education & officers
4 Role context and any other relevant information

This section should include information which is specific to the role and the parish that you are in. it should not be a task list but a broad overview of your responsibilities.
If someone is a Patron, then this part of their role should be included here.
If the person is currently a training incumbent, this should be specified here.
5 Benefice summary:
Parish(es): 

Patron(s): the Bishop of Blackburn
PCCs: 

Churchwardens: 

Ministers: 

Buildings: 

Population: 

Usual Sunday Attendance: 

Parish share: 

(provide both amount requested and percentage paid)

Resolution A,B,C: 

Church tradition: 

Pastoral reorganisation proposals: 

Outreach/service to the wider community by the parish: 

Business element (e.g. major building project or hall used by variety of tenants)
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